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1. HASBHAYEHWE

[JaHHble [NpaBuna BHYTPEHHEro TPYAOBOro pacnopsgka (ganee lMpaBuna) pernameHTpYOT B
COOTBETCTBMM C TpyAoBbIM KofekcOoM Poccuiickoin depepaymm MNopsaoK npueMa U YBOJIbHEHUA
pabOTHMKOB, OCHOBHble MpaBa, 0083aHHOCTU M OTBETCTBEHHOCTb CTOPOH TPYAOBOrO LOrOBOPA, PEXMUM
paboThbl, BPEMS OTAbIXa, NPUMEHSEMblE K PabOTHMKaM Mepbl MOOLLPEHNS U B3bICKAHWSA, & TaKXKe WHble
BOMPOCbl  PeryanpoBaHus TPYAOBbIX  OTHOLLEHWI B rocyapCTBEHHOM 610 KETHOM
06Le06pa3oBaTe/IbHOM yUupexKaeHun Pecny6i1nKaHCKUA MHXEHEePHbIV NULEen-UHTepHAT (ganee nuLei).

2. HOPMATWBHbBIE CCbIJTIKA

B HacToALeM M0N0XKEHNN NCNONb30BaHbI CCbINKM Ha Cleaytowne HOpMaTUBHbIE JOKYMEHTbI:

depepanbHblii 3aKkoH "O6 06pa3oBaHUM B Poccuitickori degepaumn™ ot 29 gekabps 2012 .
N 273-®3.

TpypgoBoli Kogekc Poccuiickoii degepaunn.

3. OB ME MONOXKXEHUNA

3.1. TpygpoBad M YydyebHas AuCUMNINHA B JNLEe OCHOBbLIBAETCA Ha CO3HATe/IbHOM W
[,06POCOBECTHOM  BbINOMHEHUN BCEMU KaTeropusMu paboTHUKOB U 00YyYaloLMMUCH NMLESA CBOUX
TPYLOBbIX M y4ebHbIX 0653aHHOCTel. TpydoBas M y4yebHas AucumnanHa obecnevmBaeTcs MeTOAaMM
ybexaeHus, MYHbIM NMPUMEPOM PYKOBOAMUTENEN U yunTenen, a Takke NnoowpeHnem 3a L0O6p0COBECTHbI
TPYL W ycnexu B ydeHun. K HapywmtenaMm AUCLUNINHBLI MPUMEHAOTCA MepPbl AUCLUNIUHAPHOIO
B3bICKaHWS. bepexxHoe OTHOLIEHWe K rocyfapCTBEHHOW COOCTBEHHOCTW, MaTepuasibHO-TEXHUYECKOWA
6ase nvues, BbINONHEHWe Y4ebHOro pexuma M HOPM Tpyfa COCTaBNAT 00A3aHHOCTb BCEX Y/IEHOB
KONNEKTUBA NNLEeA.

3.2. Bce Bonpochl, cBA3aHHble C NpuMeHeHMeM [MpaBun BHYTPEHHEro TPyAoOBOro pacnopsagka,
pelarnTca agMMHMUCTpaUueli nuues B Mpefenax MpefoCTaB/eHHbIX €A npaB, a B CAyvasXx,
npeLyCMOTPeHHbIX AeACTBYHOLWMM 3aKOHOAATEIbCTBOM - COBMECTHO W/ NO COracoOBaHUIO C MECTHbIM
KOMUTETOM NPOGecCUOHaNbHOr0 COH3a.

4. MOPAJOK MPNEMA N YBOJIbHEHNA PABOTHUKOB

4.1. Tpyposble OTHOWeHWA MeXxay paboTHUKOM UK paboTofaTenieM  perynupyroTcs
[eiCTBYIOLLMM 3aKOHOAATENbCTBOM, HACTOALWMMM [paBmiaMun 1 TpyA0BbIM 4OrOBOPOM.

4.2. MNpu npueme Ha paboTy agMUHUCTPaLMA nuLes oba3aHa NOTPeb0oBaTh OT MOCTYNAOLLEro:

a) NacnopT Ux MHOMN LOKYMEHT, YAOCTOBEPSAIOLLNIA NNYHOCTD;

0) TPYZLOBYH KHUXKY, 3a WCK/HOYEHMEM Clly4aeB, TPYLOBOM A0OroBOp 3aK/4aeTcs Brepsble
nnn paboTHUK NOCTYNaeT Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA;

B) IHH, cTpaxoBoe CBMAETENLCTBO MOCYAapCTBEHHOr0 NEHCUOHHOMO CTPaxoBaHus,;

) LOKYMEHTbl BOMHCKOIO Yy4eTa - A/ BOEHHOC/YXalnuxX W NuL, Nognexalinx npusbisy Ha
BOEHHYO CNyX0Y;

[) LOKYMeHT 06 06pa3oBaHMM, O KBa/IM(UKALUN WMAW HaM4yMM CneumnanbHbIX 3HaHWIA - Mpu
NOCTYMEHNN Ha paboTy, TPebYIOLLYI0 CreunanbHbIX 3HaHWUIA MAK cneuuanbHON NoArOTOBKMY;

e) cnpaBky 0 Hanumuuu (OTCYTCTBMM) CyAUMOCTU U (UnM) (hakTa YrosioBHOro npecrnefoBaHus
Nnbo 0 MpekpaleHN YyronoBHOro NpecnefoBaHNa no peabunMTUPYHLMM OCHOBAHWUAM, BblaHHYIO B
nopsigke n no (opme, KOTOpble YCTaHaBNMBAKOTCA (pefepasbHbIM OpPraHoOM WCNOMHUTENBLHOW BacTu,
OCYLLeCTBNALWMM  (DYHKUMM N0 BblpaboTKe W peanu3auyun rocyfapCTBEHHON MOMAUTUKA U
HOPMaTMBHO-MPABOBOMY PEry/nvpoOBaHUI0 B Cpepe BHYTPEHHUX [en - Npu NOCTYMN/JEHUN Ha paboTy,
CBSI3aHHYK0 C [esTeNIbHOCTbIO, K OCYLLECTBAEHWIO KOTOPOi B cooTBeTcTBUM C TK P®, uHbIM
(pefilepanbHbIM - 3aKOHOM  He  [OMYCKalTCA  Nuula, WMelowme WAnM  MMeBLUWe  CYAUMOCTD,
nojsepratoLLmecs unv noAseprasLLvecs YrosoBHOMY MpecnefoBaHuio;

e) CaHUTapHYH KHKKY, MeAULIMHCKYHO CrpaBKy O COCTOSHUM 340PO0BbS.



4.3. PelweHve 0 npueMe Ha paboTy NpUHUMAeT AUPEKTOP NMLEA C YYETOM UMerLLmxca
BakaHcuin. Ha paboTy npuHUMAlOTCA KaHAuAaTbl, OTBeyaloline YCTaHOB/IEHHbIM B [O/HKHOCTHbIX
WHCTPYKLMAX KBAMUKALUOHHBIM TpeboBaHuaM. MNpu npueme Ha paboTy (40 nognucaHns TPyLOBOro
[oroBopa) aAMUHUCTpauus nuues 06s3aHa 03HAKOMWUTb pPaboTHMKAa NOofL POCMUCh C HaCTOALUMU
lMpaBunamn BHYTPEHHEro TPYLOBOro pacrnopsagka, WHbIMW IOKaNbHbIMW HOPMATUBHLIMW aKTaMMu,
HenoCpeACTBEHHO CBA3AHHbLIMU C TPYLOBOW AeATeNbHOCTbIO PAbOTHMKA, KOJINEKTUBHbLIM [0r0BOPOM.
Mprem Ha paboTy oopMnseTCa NPUKA3oM AMPEKTOPA NULLEA HA OCHOBAHUW 3aK/IKOYEHHOrO TPYL0BOro
porosopa. [lepes [0ONyCKOM pabOTHMKA K WCMOMHEHUIO CBOWMX [O/HXHOCTHbIX 0653aHHOCTENR,
HEeNoCpeACTBEHHbIN PYKOBOAWUTENb 0053aH 03HAKOMUTbL paboTHMKA C Mopy4vaemoil paboToi, paboumm
MEeCTOM, YCMI0BUAMM TPyZa, PEXXMMOM TpyAa, CUCTEMON 1 POPMON onnaThl TPYAa, a Takke pasbACHUTb
paboTHUKY ero npasa v NpegynpeiuTb 06 OTBETCTBEHHOCTH.

4.4, TpekpalleHne TpyL0BOro 40Orosopa OCYLLEeCTBAAETCA TO/IbKO MO OCHOBAHMAM W B MOPALKe,
npeLycMOTpeHHbIM  TpyfoBbIM  KofZekcoM Poccuiickoii  Pepepauun. 3asBneHve paboTHWKa 06
YBO/IbHEHUW MO0 COOCTBEHHOMY XKe/laHUK0 MOJAaeTca  AMPeKTopy /fvues € 06a3aTeNbHbIM
npeaBapuTeNibHbIM BU3MPOBAHUEM Yy PYKOBOAMTENS CTPYKTYPHOro nogpasgeneHus. Mpu yBOSIbHEHUM
paboTHUK caaeT paboTodaTeslto BCIO BbINOSIHEHHYHO PaboTy, a TakXe BCHO AOKYMEHTaUMto, MaTepuasl,
npefocTaBfieHHble emy Ans paboTbl. PaboTofaTens npefocTaBnseT pPaboTHUKY [OKYMEHTbI,
HeobXxo4MMble eMy A8 NOCNeLYOLEero Tpy40yCTPONCTBa.

5. OCHOBHBbIE NMPABA N OBA3AHHOCTV PABOTHUNKA
5.1. PaboTHMK UMeeT npaBo Ha:

- N3MeHeHWe W pacTopXeHue TPYLOBOro [Orosopa B MOpPALKE U Ha YCNOBUAX, KOTOpble
ycTaHoBNeHbl TK P®, nHbIMK (hefepasibHbIMU 3aKOHaMMU;

- NnpegocTaBneHve emy paboTbl, 00YCNOBNEHHOW TPYAOBLIM LOr0OBOPOM;

- paboyee MeCTO, COOTBETCTBYHOLLEe TOCYAapCTBEHHbIM HOPMATUBHbLIM TPebOBaHWAM OXpaHbl
TpyZa v yCnoBuam, NpefyCcMOTPEHHbLIM KONINEKTUBHbLIM AOTOBOPOM;

- CBOEBPEMEHHYIO M B NMOMHOM 06beMe BbINiaTy 3apaboTHOM MnaTbl B COOTBETCTBMM CO CBOEW
KBa/IMMKaLMeid, CNOXHOCTbIO TPyAa, KOIMYECTBOM M Ka4eCTBOM BbIMOJIHEHHOM paboThl;

- 0TAbIX, obecrneymBaembli yCTAHOB/IEHUEM HOPMa/IbHOW MPOAO/MKUTENIbLHOCTM paboyero
BPEMEHW, COKpaLLeHHOro paboyero BpeMeHW Ans OTAe/bHbIX NPOMeCCUin 1 KaTeropuii paboTHUKOB,
NnpeLoCTaBNeHNEM eXeHeleNbHbIX BbIXOAHbIX [Hei, Hepaboumx npasgHUYHbIX LHER, onjavnBaeMblxX
eXXerofHbIX OTMyCKOB,;

- MOJIHYI0 AO0CTOBEPHYIO MH(opMaLuio 06 ycnoBuax Tpyfa M TpeboBaHWUAX OXpaHbl Tpyna Ha
paboyem MecTe;

- MpoheccnoHanbHy0 MOArOTOBKY, NepenoAroTOBKY W MOBbILWEHWe CBOeW KBanu(uKauuu B
nopsfke, yctaHoBneHHOM TK P®, nHbIMKN (befepaibHbIMU 3aKOHaMU;

- 06beAMHEHME, BK/OYAA NPaBO Ha CO3[aHWe NPOEeCCMOHaNbHbIX COHO30B W BCTYM/IEHME B HUX
A5 3aWmnTbl CBOMX TPYLOBbIX MpaB, CBO6OS, U 3aKOHHbIX UHTEPECOB;

- yyacTWe B YNpaBfieHUN /ULEEM B NPefycMOTpPeHHbIX TK P®, uHbiMU eaepasibHbIMK
3aKOHaMW 1 KONMIEKTUBHbLIM JOrOBOPOM (hopmax;

- BeAEeHMEe KONNEKTUBHbLIX TMEPEroBOpoB U 3aK/MUYEHME KONMEKTUBHLIX [Or0BOPOB U
COrNalleHnin yepe3 CBOMX MpeLCTaBUTENEN, a TaKKe Ha UH(OPMALUIO O BbINOHEHUW KOIEKTUBHOIO
[0roBopa, CornalleHuii;

- 3alnTy CBOWMX TPYAOBbIX Mpas, CBOOOAL M 3aKOHHbIX WHTEPECOB BCEMMW He 3arpeLyeHHbIMU
3aKOHOM crioco6amu;

- paspelleHne WHAMBUAYaNbHbIX W KOMNEKTUBHbLIX TPYAOBbLIX CMNOPOB, BK/AKOYasA NpPaBO Ha
3a6acToBKY, B nopsaake, yctaHoBneHHOM TK P®, nHbiMn (egepanbHbIMU 3aKOHAMU;

- BO3MeLLeHWe Bpeaa, MPUYMHEHHOTO eMy B CBA3W C UCMONHEHWEM TPYLO0BbIX 0653aHHOCTER, U
KOMMeHcaumMio MopasibHOro Bpeda B MOpsfKe, ycTaHOBNeHHOM TK P®, uHbIMK (efepanibHbIMM
3aKoHamu,

- o006dA3aTenlbHOe couManbHOE CTpaxoBaHWe B C/y4yasdx, MpPesyCMOTPEHHbIX (efepasibHbIMU
3aKoHamM.



5.2. PaboTHUK 00653aH:

- L06POCOBECTHO WMCMOMHATL CBOM TPYAOBble 00A3aHHOCTW, BO3/10XKEHHbIE Ha HEro TPYAOBbLIM
[0r0BOPOM;

- cobnogaTb NpaBuia BHYTPEHHEro TPYyA0BOr0 pacnopsakKa;

- cobnoaath TPYA0BYH AUCLUUNANHY;

- BbIMOMHATb YCTaHOB/NEHHbIE HOPMbI TPYAa,;

- cobntofaTth TpeboBaHMA NO oXpaHe Tpyda U 06ecrneyeHnto 6e30NacHOCTU TPYAa,;

- GEPEXHO OTHOCUTLCA K UMYLLLECTBY NNLIES;

- CUCTEMATMYECKM MOBbILLIATL CBOK AeN0BYH (MPOM3BOACTBEHHYH) KBaMMKaALNIO;

- HesaMeannTeNbHO COO06WUTL paboTodaTento NGO HenocpefCcTBEHHOMY PYKOBOAUTENHO O
BO3HWKHOBEHMMN CUTyauuun, MpPeACTaBASIOLLIEA Yrpo3y >XW3HU W 3[0POBbI0 NHOAEN, COXPaHHOCTW
nMyLlecTea paboTtogatens (B TOM 4yucie MMyLLECTBa TPETbUX fIL, Haxopsuierocs y paboTtogartens,
ecnu paboToaartesnb HECET OTBETCTBEHHOCTb 3@ COXPAHHOCTb 3TOr0 MMYLLECTBA).

Kpyr 06513aHHOCTeA, KOTOpPble BbINOMHAET KaXKAbIA PAOOTHUK NULES MO CBOel CNeLnanbHOCTH,
KBanMuKauMm  wunAM - AO/MKHOCTW,  OnpedensieTcs  TPYAOBbIM — JOFOBOPOM,  AO/DKHOCTHbIMU
WHCTPYKLUMSMUN U MONOXKEHUAMMW, YTBEPXKAEHHBIMW B YCTAaHOB/IEHHOM MOPAKE.

6. OCHOBHBbIE NMPABA N1 OBA3AHHOCTWV PABOTOAOATENA
6.1. PaboTogatenb UMeeT Npaso:

- 3aK/lyaTb, U3MEHATL W pacTopratb TPYLOBble A0OroBOpbl C paboOTHMKAMU B MOPSAAKE U Ha
YCNoBWAX, KOTOpble yCcTaHoB/eHbl TK P®, nHbIMY (hefepaibHbIMU 3aKOHAMU;

- BECTN KO/JIEKTUBHbIE MEPEroBopbI U 3aKN0YaTh KOMIEKTUBHbIE 4OMOBOPbI;

- NOOWPATL PabOTHMKOB 3a 06POCOBECTHbIN 3P PEeKTUBHBIA TPYL,;

- Tpe6oBaTb OT pPabOTHMKOB WCMOMHEHMS VMW TPYAOBbIX 006A3aHHOCTEA W BGEpeXxHoro
OTHOLLUEHNA K UMYLLECTBY NMLESA U ApYrnX paboTHUKOB, COO/MIOAEHNA NPaBU BHYTPEHHErO TPYA0BOro
pacnopsaka,;

- NpWB/eKaTb PaboOTHUKOB K AUCLUNINHAPHON N MaTepuanbHON OTBETCTBEHHOCTU B MOPSAKe,
ycTaHoB/IEHHOM TK P®, uHbIMU (hefiepasibHbIMU 3aKOHAMW;

- MPUHUMATb IOKa/IbHbIE HOPMATUBHbIE aKTbl.

6.2. PaboToaartesib 0653aH:

- cobntoaatb TPYLOBOE 3aKOHOLATE/IbCTBO U MHble HOPMATMBHbIE MPABOBbLIE aKTbl, COLepiKalliue
HOPMbl TPYAOBOrO MpaBa, /OKa/bHble HOPMATVBHbIE aKTbl, YC/OBUS KOMNEKTUBHOIO [A0roBopa,
COornaweHunin n TpyLoBbIX LOrOBOPOB;

- NpeoCTaBNATb PabOTHUKAM paboTy, 06YC/IOBEHHYO TPYAOBLIM [OrOBOPOM;

- opraHusoBaTtb TPYA yuuTenel W Apyrux paboTHUKOB fiMLes MO CBOeW KBanuukaumm u
creLmanbHoCTy;

- YNyylaTh yCcnoBus Tpyda, HEYKNOHHO co6/0aaTh 3aKOHOA4ATeIbCTBO O Tpyhe, obecneumsatb
MCNpaBHOE COAEpXKaHWe MOMeLLeHNA, OTOM/IEHUS, OCBELLEHUs, BeHTUNAUUKW, 060pyAoBaHVe
CaHWUTapHO-ObITOBLIX NOMELLEHWI U KOMHAT OTAbIXa ANS yunTenei, COTPYAHUKOB 1 06yYatoLLmxcs;

- obecrneymBaTb 0e€30MacHOCTb W YCNOBMS TPyAa, COOTBETCTBYHOLME TOCYLAPCTBEHHbIM
HOPMaTVBHbIM TPe60BaHMSAM OXpaHbl TPYAA;

- NMOCTOSHHO KOHTPO/IMPOBaTb CO6MOAEeHMe pPaboTHWKaMKU BCeX TPebOBaHWA MHCTPYKUWUIA MO
TeXHVKe 6e30MacHOCTMW, CaHUTapWUM U TUrMeHe Tpyaa, MPOTUBOMOXKAPHOW OXpaHe;

- BHEPATb COBPEMEHHbIE CPeACTBa TEXHUKM 6e30MacHOCTU, NpeaynpexjatoLme TpaBMaTuaM u
obecneumBatb  CaHWTapHO-TUTMEHUYECKME  YC/IOBUS, npegoTepallatolie  BO3HUKHOBEHUE
NpotheccnoHanbHbIX U ApYrnx 3aboneBaHnin paboTHUKOB NULES;

- obecneynBatb paboOTHMKOB 060pPYyLOBaHMEM, UHCTPYMEHTaMW, TEXHUYECKON [OKYMeHTaLmein
1 VHbIMW CPeACTBaMM, HEOOXOANMBIMU 15 UCMONHEHWUA UMW TPYAO0BbIX 0083aHHOCTEN;

- co3faBaTb YCNOBWUA AN Y/yudlleHWs KavecTBa MOArOTOBKM CNeUMasncToB C Y4YeTOM
TpeboBaHWI COBPEMEHHOIO MPOM3BOACTBA, HAYKMN W KYNbTYpbl ¥ NEPCNeKTUB UX Pa3BUTUS;

- OpraHn3oBaTh U3yyeHve U BHeApeHWe NnepeoBbiX MeTOL0B 00YUYeHNs 1 NPUEMOB TPYAa;



- CBOEBPEMEHHO paccMaTpuBaTb W BHEAPATb NPeLNOXeHUs yuuTened n Apyrnx paboTHMKOB,
Harpas/ieHHble Ha YnyudlleHuwe paboTbl fiMLes; NPOBOAUTL B XWU3Hb pPeLleHUs MPOU3BOLCTBEHHbIX
COBELLaHWi, OpraHoB CamoynpaBfieHNs; NOALEPXKMNBaTb U NMOOLLPATH NyYLUUX pabOTHUKOB NLES;

- obecneymBaTb paboTHMKAM paBHYH OMnaTy 3a TPYA PaBHOW LLEHHOCTU;

- BbIM/a4MBaTh B MOSIHOM pasmepe NpuunUTaloLLyoca paboTHMKaM 3apaboTHYHO Mnaty B CPOKM,
yCTaHOB/IEHHbIE B COOTBETCTBMM C TK P®, KONNEKTUBHLIM [Or0OBOPOM, MpaBuiaMu BHYTPEHHEro
TPYZLOBOro pacrnopsgka, TpyZLOBbIMY 4Or0OBOpamMu;

- BECTW KON/EKTUBHbIE MEPEroBOpbl, a TakXe 3aK/yaTb KOMNEKTUBHbIA AOrOBOP B MOPSAKE,
ycTaHoB/ieHHOM TK P®;

- MpefoCcTaBNATb NpPeACcTaBuTeNsM pPabOTHWMKOB MONHYK W [OCTOBEPHYK WH(OPMaLuio,
HeoOXOAUMYIO N5 3aK/OYeHUA KOMNEeKTUBHOrO [0roBopa, COMNalleHus W KOHTPONs 3a WX
BbINO/HEHWEM;

- 3HaKOMWUTb PabOTHWKOB MO POCMNUCL C MNPUHUMAEMbIMU NOKa/IbHBIMU HOPMAaTUBHbIMM
aKTamu, HenocpeACTBEHHO CBA3aHHbLIMU C UX TPYAOBOW AeATeNIbHOCTbLHO;

- obecneynBaTb CMCTEMATUYECKOE MOBbILIEHWE AEN0BOV KBaMUKaLUM yumuTeneid n apyrux
paboOTHWKOB /MLesi, CNoco6CTBOBATbL CO3JaHUI0 B KOJMIMIEKTMBE [e/10BO TBOPYECKOW 06CTaHOBKMU,
BCEMEPHO NOAAepPXMUBaTb U pPa3BMBaTb UHULMATUBY U aKTUBHOCTb PAGOTHUKOB;

- CBOEBPEMEHHO paccMmaTpuBaTb KPUTUYECKME 3aMeyaHus yuuTeneid U Apyrux paboTHUKOB
nnues 1 coobLaTh UM 0 NPUHATBLIX Mepax;

- paccMatpuBaTtb NpefCcTaBNeHNs COOTBETCTBYHOLMUX NPOYCOO3HbIX OPraHOB, UHbLIX N36PaHHbIX
paboTHMKaMN NpeacTaBuUTeNEN O BbISBEHHbLIX HapyLIEHUAX TPYAOBOrO 3aKOHOAATeNbCTBa M MHbIX
aKTOB, COfepXKallMx HOpMbl TPYLOBOro mMpaea, MPUHUMATb Mepbl MO YCTPAHEHWD BbIAB/IEHHbIX
HapyLLeHWI 1 coobLLaTh 0 NPUHATLIX Mepax yKasaHHbIM OopraHam 1 npeAcTaBUTENAM;

- co3faBaTb YCnoBuA, obecneyuBarolime y4yacTue pabOTHMKOB B YMpaB/ieHUN JfIMLEEM B
npegycMoTpeHHbIX TK P®, nHbIMY (hefiepasibHbIMU 3aKOHAMU 1 KOJINEKTUBHBIM LOr0OBOPOM (hopmMax;

- obecneymBatb ObITOBble HYX[bl PAOOTHWKOB, CBA3aHHbIE C WCMOMHEHWEM WMWU TPYAOBbIX
06513aHHOCTE;

OCYLLEeCTBNATb  06s3aTe/IbHOE  COUManbHOe CTpaxoBaHWe pabOTHWMKOB B MOPAAKE,
yCTaHOB/IEHHOM (hefiepasibHbIMU 3aKOHAMU;

- BO3MeLlaTb Bped, MPUYMHEHHbIA paboTHMKAM B CBA3W C WCMO/HEHWEM UMW TPYLOBbIX
0653aHHOCTElN, a TakKXXe KOMMEeHCMPOBaTb MOPa/ibHbIA BpeL B MOPSAKE U Ha YCN0BUAX, KOTOpbIe
yctaHoBfeHbl TK P®, apyrumun qefepanbHbIMU 3aKOHAMW U MHBIMW HOPMAaTWBHbLIMU NPaBOBbIMU
akTamu Poccuiickoin deaepaymu;

- UCNONHATb UHble 0653aHHOCTU, MpPefyCMOTPEHHbIe TPYLOBbIM 3aKOHOAATE/NIbCTBOM U MHbIMU
HOPMaTUBHbLIMW MPABOBbIMW aKTaMW, COLEPXALUVMU HOPMbl TPYAOBOrO MNpasBa, KONIEKTUBHbIM
[OroBOPOM, COrfalleHnaMu, NoKasbHbIMU HOPMATUBHLIMU aKTaMu 1 TPYL0BbIMU LOrOBOPamMu.

AOMUHUCTPALMA UCMONHAET CBOM 06A3aHHOCTU B COOTBETCTBYIOLMX C/y4asiX COBMECTHO C
NPOCOIO3HbIM KOMUTETOM JIULIES.

7. PABOYEE BPEMHA

7.1. AgMuHuUCTpaums nuues obasaHa opraHM30BaTb YYeT ABKM Ha paboTy M yXof C Hee BCeX
paboTHMKOB NunLes. PabOTHUK, NOABMBLUMIACA Ha paboTe B HETPE3BOM COCTOSIHWM, He LOMYyCKaeTcs K
paboTe B AaHHbIN pabounii feHb. B cnyyae HesBKM Ha paboTy no 60/1e3HK, pabOTHMKN NnLes 0653aHbl
coobWMTb 00 3TOM aAMUHMCTpauMM fmued, a B JajbHelileM MpefocTaBUTb  JINCTOK
HETPYZLOCMNOCOOHOCTH, BblaBaeMblii B yCTAHOB/IEHHOM MOPAAKE NeYeOHbIM YUpeXaeHNeM.

7.2. 3anpeuiaetcs B paboyee 1 yuyebHOe Bpems:

- O0TBNeKaTb PabOTHWKOB OT WX HernocpeAcTBeHHOW paboTbl, BbI3blBaTb WAM CHUMATb WX C
paboTbl AN BbINMONHEHNS 06LLECTBEHHbIX 0653aHHOCTEN;

- CO3blBaTb COOpaHMS, 3acefjaHNA 1 BCAKOro poja CoBeLlaHus Nno 06LLeCTBEHHbIM [enaMm.

7.3. 3anpelLaeTtcs Haxox/eHue Ha paboyem MecTe paboTHMKa NOCTOPOHHWUX KL, B TOM 4yuce
[eTel 1 opyrux poAcTBEHHUKOB.



7.4, Kaxablii pabOTHMK NMLEs MOXET YITU ¢ paboTbl B paboyee Bpemsi No genam Cnyxo6bl, No
00N1e3HN UNU MO0 KaKUM-NG0 [PYrUM YBaXMTENIbHbIM MNPUUYMHAM C paspelleHns afMUHUCTpaLmm
nuues.

7.5. TlpumeHeHMe CBEPXYPOYHbIX paboT agMUHUCTPaUUeli MOXEeT MPOM3BOAMTLCA B
NCKNIOYNTENbHBIX CayYasx, NpefyCMOTPEHHbIX AeWACTBYHOLMM 3aKOHO4ATeNbCTBOM. [1pou3BOACTBO
CBEPXYPOUHbIX pPaboT 0hOPMISETCA NPUKA3OM MO SIMLEIO.

7.6. OuepefHOCTb MNPeAOCTaBNEHNS OMaavYMBaeMbIX OTMYCKOB OMNPeAeNifeTcs exerogHo B
COOTBETCTBUM C rpaiMKoM OTMYCKOB, YTBEePXAaemblM paboTofaTesieM C YYeTOM MHEHUS BbIBOPHOrO
opraHa MepBMYHON NPOGCOKO3HON OpraHu3aLun He MNO3AHee, YeM 3a ABe HeAenn A0 HacTyneHus
KasieHZapHoro roga.

7.7. PabOTHMKaM NnLIES YCTaHaBIMBAETCA CNELYHOLLMIA PeXXUM paboTbl:

MaTnaHeBHaa 40-yacoBas pabouas Hegens (4 neaarornyecknx paboTHUKOB 36-4acoBas) C ABYMS
BbIXOLHbIMU AHAMM - Cy660Ta, BOCKPECEHbE;

LLlecTnaHeBHasa paboyas Hefens ANs yuuTeneid, BocnuTateneli C OAHUM BbIXOAHbIM AHEM -
BOCKpECEHbE.

YcTaHaBNMBaeTCA eAuHbIA AN BCeX paboTHUKOB pexum pabotbl ¢ 9.00 go 18.00 uacos,
nepepbIB 418 0TAbIXa U nprema nuwm ¢ 12.00 yacos go 13.00 yacos.

Ona yumTenein ycrtaHaBnuBaeTcs Havano paboTebl ¢ 8.00 4acoB, OKOH4YaHMe paboTbl Mo
pacnuncaHunio 3aHATUIA.

[Ona BocnuTaTeneil ycTaHaBAMBaeTCA pexum pabotel ¢ 14-00 vacoB pfgo 21-00 uaca,
nomoLlHMKoB BocnuTatensa ¢ 20-00 go 08-00 yacos

Pabouee Bpemsa yuuTens (He cumtasd BPeMeHW, HEOOXOAMMOro AN MOArOTOBKW K ypokam W
MPOBEPKMN MUCbMEHHbIX PaboT 06yvaroLLMXCs) onpedenseTcs pacnmncaHnem y4eoHbIX 3aHATUM, a TakxKe
naaHamy BOCNUTATeNIbHOM U METOLMNYECKON paboTbl nLes.

Ecnm rpaduk paboTbl OT/MYaeTCA OT Bbllleyka3aHHOro, TO OH MPOMUCbIBAETCA B TPYLOBOM
[OroBope.

7.8. Mo cornatleHnio mexay paboTHUKOM ¥ paboTofaTesieM MOryT YCTaHaB/IMBATLCA Kak Npu rnprieme
Ha paboTy, TaK 1 BNOCNEeACTBUN HEMOHbIA pabounii AeHb UK HENOMTHasA paboyas Hedens, a Takke MHOM
VHAVBUAYaNTbHbIA PeXXMM paboTbl, He NpoTUBOpeYaLLmMin Hopmam TK PO.

7.9. OpraHu3saums y4ebHbIX 3aHATUIA 1 MOPAJOK B YUYEOHbIX MOMELLEHUAX.

7.9.1. YyebHble 3aHATUA B NNLLEA NPOBOAATCA MO pacnmcaHuio, COCTaB/IeHHOMY B COOTBETCTBUM
C Y4YebHbIMN MnaHaMu, YTBEPXKAEHHbIMU AMPEKTOPOM nuLes. Y4yebHOe pacnucaHue cCOCTaBNseTCA Ha
Hefeno 1 BblBEWIMBAETCA B /ALeA Ha BWAHOe MecTo. HefenbHas Harpyska o6yuvatoLlmxcs
06s3aTefIbHbIMU Y4eOHbIMU 3aHATUAMM HE O/DKHA NPeBbIWaTh 36 4acoB B HELENO.

7.9.2. TIpofOMKNTENbHOCTL Y4ebHOro Yaca yctaHaB/nmBaeTcs B 45 MUHYT. Bpemsa Havana u
OKOHYaHWA Y4eBHbIX 3aHATUIA COracHO pacnucaHuio.

7.9.3. [ns npoBeAeHWs y4eOHbIX 3aHATUIA obyuvarolinecs pacnpegensoTcs no  yyebHbIM
rpynnaMm. Ha Kaxayto rpynny 3aBOAMTCA XXYpPHa/l Y4YeOHbIX 3aHATUIA MO YCTaHOBNEHHOW (opMe.
XKypHan xpaHuTcs B y4e6HOM YacT 1 BblAAeTCA YUMTENO, NPOBOAALLEMY 3aHATUSA B rpynne.

7.9.4. B KaXAoN rpynne npvkKasoM SUPEKTOpa /iMues Ha y4ebHbIl rof Ha3HayaeTcs crtapocTa
rpynnsl U3 YMCna Hambonee ycrnesaroLmnX U AUCUUNIIMHUPOBAHHLIX 06yyvarolmxcs. CrtapocTa rpynnbl
paboTaeT Noj PyKOBOLCTBOM K/NaCCHOI0 PyKOBOAUTENS.

B 0643aHHOCTM CTapoCTbl TPynNnbl BXOAUT MNOAAEPXaHWe AWUCLMNAWHBI B Tpynne,
CBOEBPEMEHHOE MOSyYeHMe U pacnpedenieHne cpean obyyarowmxcs rpynnbl y4eOHUKOB 1 NOCO6UIA,
COeiCTBME KNACCHOMY PYKOBOAMTENO *B  OpraHuMsaumv W NpPOBEAEHUM MacCOBbIX W ApYyrux
MeponpuATUIA, BeAieHMe yyeTa NoceLLaeMoCcTU 3aHATUIA.

CrapocTa rpynnbl HazHavyaeT Ha KaXAbli feHb, B MOPsAAKe oyvepesmn, AeXXYPHOro. Ha fexypHoro
no rpynne Bo3naraeTcs 00653aHHOCTb CMEAWTb 3a MOCELLAEMOCTbHO 3aHATMIA U A0KNafblBaTb O Hel
yuuTenam, obecneumBatb MOPALOK, YMCTOTY, M COXPaHHOCTb WMYLLECTBA B Y4eOHOM MNOMELLEHUM
rpynnel (NOArpynnel), NPOBOAUTL YOOPKY MO OKOHYaHMUM NOCNeAHeN napbl YPOKOB.

7.95. O Havane KaxXAoro ypoka yuuTens u obyvarowmecs W3BeLaTca 3BOHKOM. [1o
OKOHYaHWM YypoKa [aeTcs OfWMH 3BOHOK. BXoAMTb W BbIXOAUTb BO BPEMS 3aHATUIA U3 Kracca
obyyaroLimecs MOryT TOMIbKO C paspelleHus yuutens. Bbi3oB 06yuvatomxcs € Y4YebHbIX 3aHATUI



MOXET 6blTb NPOU3BEAEH TO/ILKO C paspelleHns AMPeKTopa NULEes, UK ero 3aMecTuTens no yye6Hoi
paborTe.

MoCTOPOHHME NnLa MOTYT NPUCYTCTBOBATb HA YPOKax TO/MIbKO C paspeLlleHns AvpeKkTopa nuLes
N ero 3aMecTuTens no yyebHoi pabote. Bo BpemMs ypoKa HUKOMY He paspeluaeTcs AenaTb 3aMedaHus
yumnTensm.

Mpw BX0fe yunTensa B Kiacc obyyaroLinecs NpUBETCTBYIOT €ro, BCTaBas ¢ MecTa.

7.9.6. Bo Bpemsa 3aHATMIA B nabopaTopusx, MacTepckux, KabuHeTax W BO Bpems
MPOM3BOACTBEHHOM MNPaKTUKN 06y4YaloLMiics AOMKEH MNO0Mb30BaTbCsA NWb TeMWU WHCTPYMEHTaMu,
npubopaMn 1 ApyruMu nocobusmmn, KOTopble yKasaHbl PYKOBOAUTENEM 3aHATUIA, 06pawaTbCsi C HAMM
6epexxHo M cobnogatb npasuia TEXHUKM 6e30nacHOCTU. B yuebHbIX MacTepckux, nabopatopusax u
KabMHeTax [LO/MKHbI BbIBELUMBATLCA MHCTPYKUUM NO TexXHUKe 6e30macHOCTU U oxpaHe Tpyga. lMocne
3aHATUMA MHCTPYMEHTbI, Npubopbl U Apyroe yyebHoe MMYLLECTBO cAaeTcs nabopaHTy Wan apyromy
Ny, BefaroLleMy UM.

7.9.7. [o Hayana Kaxoro Yy4yebHOro 3aHATUA YuUTeNs MOAr0TaB/MMBAOT HeobXoLMMble
y4yebHble nocobus, annapaTypy, 060pyL0BaHNe Y UHCTPYMEHTBI.

Hagnexatyto 4uctoTy U MOPALOK BO BCEX OOLLECTBEHHbIX, Y4YebHbIX U Yy4yebHO-
NMPOM3BOACTBEHHbLIX MOMeLeHNaX obecrneynBaeT TeXHUYECKWI MepcoHan B COOTBETCTBUMM C
YCTaHOBJ/IEHHbIM B /lMLLEe PacrOpPsAKOM.

7.9.8. B nomeLLeHNaxX nuLena 3anpeLyaeTcs:

- HaXoXAeHue B NanbTo (BEPXHEN ofexae) v rofloBHbIX ybopax B Knaccax u nabopaTopusix;

- TPOMKMIA pa3roBop, LWyM B KOpUAopax BO BPeMs 3aHATWIA,

- KypeHue.

8. OMNNATATPYOA

8.1. Onnata Tpyfa pabOTHUKOB NULIES NPOWU3BOAUTCSA B COOTBETCTBMU C TPYZLOBLIM [OrOBOPOM,
MonoxeHnem 06 onnate Tpyzaa v MonoXxkeHUAMN 0 MaTepUanbHOM CTUMYIMPOBAHUM PAOOTHUKOB JILIES.

8.2. 3apaboTHasa nnara paboTHVWKaM BbINJa4YMBAETCA eXeMecsayHo fABa pas3a B Mecsy 20 1 5 uncna
KaXK0ro Mecsua.

9. MNOOWPEHWNA 3A YCIEXW B PABOTE N YYEBE

9.1. 3a 06pa3LoBOe BbIMNOMHEHME CBOMX 00S13aHHOCTEN, MPOAO/HIKMTENbHYIO U 6Ge3ynpeyHyto
paboTy, HOBAaTOPCTBO B TPY/e W 3a Apyrue AOCTMKEHMA B paboTe paboTodaTeNlb MOOWPSET yunuTenen un
pabOTHUKOB NnLeN:

- 06bABNAET 61arofapHOCTb;

- Bbl4aeT NpPeMuio;

- Harpaxgaet LeHHbIM NoJapKOM;

- HarpaXxgaet MOYETHON rPamoTON;

- NPeACTaBNSAET K 3BAHUIO TyYLLEro no npogeccum.

MooLpeHns 00BABNAOTCA NPUKA30M MO NILEHD, AOBOAATCA 4O CBELEHUS BCEro KOMeKTUBa v
3aHOCATCA B TPYAOBYHO KHUXKKY paboTHMKA.

9.2. 3a ocobble TpyfoBble 3ac/iyrn paboOTHUKW fiMLes MPefoCTaBAOTCA B BbILIECTOALLME
OpraHbl K NMOOLPEHNIO, K HArpaXAeHW0 OpAeHaMu, Mefansimmn, NOYeTHbIMWU rpaMoTamu, HarpyaHbIMU
3HaYKaMU 1 K NPUCBOEHUIO NMOYETHbIX 3BAHUMA.

. B3bICKAHUA 3A HAPYLLUEHWA TPYLOBOW 1 YYEEHOW AVNCLUUMNHDI

10.1. HapyweHne TpyAOBOM AWUCLMMNWHBI, T.e. HEWUCNOJIHEHME NO BUHE paboTHMKa
BO3/IOXKEHHbIX HA HEro TPYLOBbIX 06A3aHHOCTEN, BNneyeT 3a COOOM HAMOXEHWe AUCLMMIMHAPHOIO
B3bICKaHWA.

10.2. 3a HapylleHue TPYLOBOW [AMUCUUMNIMHBLI afMUHUCTPaLMSA NNLEeS MOXeT MPUMEHUTb
cnefyroLLme Mepbl B3bICKaHNS:

- 3aMeyvaHue;



- BbIFOBOP;

- YBOJIbHEHME.

10.3. AucumnnvHapHble B3bICKaHWA HanaraTca AUPeKTOPOM NuLes.

[10 HanoXeHns B3bICKaHWUA OT HapyLUMTeNs TPYLOBOWA AUCLUMANHBI LO/MKHO ObITh 3aTpeboBaHO
NMUCbMEHHOE 0OBACHEHME.

3a Kax[oe HapylleHMe TPYLOBOW AMCUUMNAMHBLI MOXeT ObiTb MPUMEHEHO TONbKO OfHO
AUCLMNINHAPHOE B3blCKaHMe.

Mpy HaIOXXEHWUMN AUCUUMNIMHAPHOIO B3bICKAHUA LO/MKHbI YYUTbIBATHCA THXECTb COBEPLUEHHOIO
NPoCTynkKa, 0BCTOATENbCTBA, MPU KOTOPbIX OH COBEPLUEH, MpeAlecTByloUlas pabota M noBefeHue
paboTHUKa.

AncunnnnHapHoe B3bICKaHME 06bABNAETCA B NPUKase U co00WaeTcs paboTHMKY NoA POCMUCH.

Ecnn B TeueHme rofa Co LHA HaNOXEHUA AUCUUMANHAPHOIO B3bICKaHWA, paboTHUK He OyaeT
NoABeprHyT HOBOMY [AUCUUMNAWHAPHOMY B3bICKaHWIO, TO OH CuYMTaeTca He MofJBeprasLummcs
ONCUMMNNNHAPHOMY B3bICKAHWIO.

AQMUHMCTpaUUSA NNLEA MOXET M34aTb MPUKa3 O CHATUM HASIOXKEHHOTO B3bICKAHWA, HE 0XnAas
NCTEYeHNS CPOKa, eciv paboTHUK He AONYCTUA HOBOrO HapyLleHWs TPYAOBOW AUCUUMANHBI U NPUTOM
nposiBuN cebsl, Kak XOpPOoLUMiA N LOOPOCOBECTHbIV PabOTHUK.



